
ITEMS REQUIRED FOR VARIANCE REQUEST: 

(1) A Variance Petition (see sample on next page) – MUST BE FILLED 

OUT BY CITY STAFF. 

 (2) Petition must be signed by all property owners within 150 linear feet of 

exterior property line stating that they agree with the variance.  

(3) Plat – showing dimensions of lot and existing buildings 

(4) Plans for project 

(5) A picture or sample of what the project will look like. 

(6) There is a non-refundable fee for each variance request submitted. (this 

does not apply to new subdivision plats). 

These items need to be turned in 10 days 
before the City Council meeting. 

 
City Council meetings are held the 2nd Tuesday  

of every month at 7:00 pm. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



____
 

 

By signing this petition you are indicating your non

variance to allow the Owner/Applicant to:  

____________________ 

 

The City of Oak Leaf’s Code of Ordinance

____________________ 

 

The ordinance(s) currently read as follows:

____________________ 

 
The variance request is to be submitted to city staff ten (10) days before a schedule

meeting.  During that ten-day time 

they may call citizens to confirm their executi

of the variance request and appropriate city ord

the adjacent property owners (within 150 linear feet) are in opposition to the variance request, 

then a “super” majority vote is required to pass the variance request.  That means four out of the 

five council members must vote in favor of the request. 

vote. 

 

Property Owner’s Name Signature

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

 ______________________  _______________________

VARIANCE Request for  

_________________________________ 
(Owner/Applicant Name & Address of Property) 

indicating your non-opposition for the City Council issuance of a 

variance to allow the Owner/Applicant to:   

he City of Oak Leaf’s Code of Ordinance(s) at issue is/are: 

as follows: 

The variance request is to be submitted to city staff ten (10) days before a schedule

time period city staff will validate the responses and in doing so 

citizens to confirm their execution of this application as well as their 

of the variance request and appropriate city ordinance(s) at issue.  If twenty or more percent of 

the adjacent property owners (within 150 linear feet) are in opposition to the variance request, 

then a “super” majority vote is required to pass the variance request.  That means four out of the 

il members must vote in favor of the request. All other votes require a simple

Signature Address                         Phone 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

_______________________  ___________________ 

opposition for the City Council issuance of a 

The variance request is to be submitted to city staff ten (10) days before a scheduled council 

will validate the responses and in doing so 

on of this application as well as their understanding 

If twenty or more percent of 

the adjacent property owners (within 150 linear feet) are in opposition to the variance request, 

then a “super” majority vote is required to pass the variance request.  That means four out of the 

All other votes require a simple majority 

Address                         Phone Number 

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  

  ________________  


